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TAI LIEU HUONG DAN SU DUNG WEBSITE UNG DUNG
CHAM DPIEM CONG DOAN BO PHAN 2023
Giédi thiéu:
- Tai liéu né}{ nhérp muyc dich hudng dan cach st dung cho cho Chu tich Cong doan bd phan
tham gia cham diém gom Dashboard chinh sau:

% Dashboard Admin BCH Cong doan danh cho BCH Cong doan dé nap dir liéu, sao luu va tham
gia cham diem chuyén de.

++ Dashboard CTCPBP danh‘ Chp C&c chu tich cong doan bo phan 7chd'm dié’m‘
« Dashboard Ban chuyén de dé cho cac ban phu trach cham diém : bao gom Ban Tuyén Gido,
Ban Chuyén Mon.Uy Ban Kiém Tra v.v...
DANH MUC VIET TAT
Thuit ngir Viét tat
Ban Chap Hanh Cong Poan Trudng BCH
Chu Tich Cong Doan B) Phan CTCDbBP
Ban Chuyén Dé BCb

Giao dién website: https://chamdiem.hcmute.edu.vn
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,:dngﬂcl;u STT Céng doan bd phan Tir cham Ban chuyén dé chdm Diém thanh tich Digm thudng Téng cong Chi tiét
1 Khea Cong Nghé Thong Tin 435 0 0 0 43.5 Xerr
2 Phong TTGD, TTTTMT 26.5 0 0 0 26.5 Xem
3 Khoa Dao Tao Chat Lugng Cao 24 0 0 0 24 Xem
4 Khoa Ngoai Ngir 5] 1 0 0 6 Xemn

1y Luu Hai Nam - Trung Tam Théng Tin Méy Tinh
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Huwéng dan ding nhap:

I.Ping nhap hé thong:

% Truy cdp vao man hinh hé thong: Click vao niit Login dé dang nhdp hé thong cham diém cong
doan co dang sau:
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- Nhap thong tin:

> Email: La tén ding nhap mic dinh cho tit ca cac chu tich cong doan bd phan do BCH cong
doan truong cip dua vao mail c& nhan do truong cap (Luu ¥ ddy 1 ID hodc username bét budc
va khong sir dung password ctia hé thong email, password mic dinh ban dau sir dung ing dung
la @123456 cho tt ca cac chu tich cong doan bd phan). vi du: ID: abc@hcmute.edu.vn ; pass:
@123456

> Passwo;d: 1§1 mat khau duoc B‘CH Cong doan cép mac dinh 1a @123456 khi dang nhap vao ddi
mat khau dé str dung cho céc lan dang nhap sau.

1. Giao dién sau khi dang nhép:
Dashboard Admin Chu tich CDBP: Tu giao di¢n login, cic CTCDBP s¢ dang nhap vao h¢
thong dé vao méi truong 1am viéc cia minh. Giao dién duoc sap xép thtr tu cho cac CTCDBP
dé tién hanh thao tac tir trén xudng dudi.
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Phing TTGD, TTTTMT
BANG CHAM DIEM CUA CONG DOAN BO PHAN
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- Po6i mat khau: Dung dé thay d6i mat khau cia Admin CTCDBP
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Thay d6i mat khau
Mat khau cd
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Luta Hé Nam - Trung Tém Thiing

- ChAm Piém: Chon cac Hoat dong chinh A,B,C...,l v.v... tur d6 chon cac myc chi tiét cua tung
hoat dong chinh click vao miii tén cua textbox d€ cham di€ém, cap nhat minh chimg bang file anh
hodc file PDF thuyét phuc nhat. Tir do lam co so cho t6 chuyén dé cham diém thudng, diem

thanh tich cao nhat. Cudi cuing nhat nut m dé hoan thanh, nhan nut
hanh stra diém muc da cham.

de tién
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e Luu y: phai cham tuin ty tit ca cac hoat dong chinh, c6 thé chim diém truéc sau dé bo
sung minh chirng sau p giam tdi hé thong
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Phéng TTGO, TTTTMT
BANG CHAM DIEM CUA CONG DOAN BO PHAN
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e Luu do chdm diém c6 dang :
CHAM BDIENM

CAC HOAT DONG
CHINE

BANG PIEM CHI TIET
CUA CDBP
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- Sira diém: khi 3 cham diém xong mudn thay d6i diém hay minh chung c6 2 céch:

. N . THOAT < s \alR F Y S A Ay e R < .
+ Click vao nat - hoac vao muc sira diém deé tien hanh cap nhat diem hoic minh
chirng can thay doi
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Fring TR TTTIIT
m DANH SACH DIEM CHI TIET CUA CBBP
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+ Click vao biéu twgng ciy bit chi mau xanh - deé tién hanh stra diém hay thay doi
minh chirg, sau d6 nhan vao nut cap nhat 1a hoan thanh xong muc can sura hodc click vao nut
thoat khi khong can cap nhat co6 dang sau:
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Chi tiét diém

Xin Chao:Tran Thi Minh Dim t chdm

Hoa

05

Phong TTGD, TTTTMT

€ Dashboard

& Daimatkhau

Minh ¢hing hinh dnh

Khong 6 tép nao duge chon

Minh ching PDF

Khéing co tép nao dugc chon

@ Chimdiém

@ Siadi m
olla diem
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+ Luu do sira diém, cap nhat minh ching c6 dang:

SUA DPIEM
! |

CAC HOAT PONG

CHINH

NO

YES

BANG DIEM CHI TIET
CUA CDBP

Cuoi cung, sau khi cham diém hodc c@p nhét xong can logout khoi hé thong dé hoan thanh viéc

cham diém cua cac cong doan bd phan.
Neéu BCH chua khoa, céc chu tich cong doan b phan van co6 thé vao chinh sura, cdp nhat diém,

minh ching binh thuong.
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